Nancy J. Boose, SHRM-SCP

Human Resources Director
Vermilion County Board

County Administration Building 201 N. Vermilion Danville, I1. 61832
Phone: (217) 554-6005 Fax: (217) 554-6010 e-mail: njboose{@vercounty.org

NOTICE OF JOB YACANCY

DATE: January 9, 2024
POSITION: Kennel Team Leader
DEPARTMENT: Animal Shelter

TERMS OF EMPLOYMENT: Full-time

BARGAINING UNIT: IBEW

BASIC FUNCTION: Performs duties necessary for the oversight of daily
operations to ensure safety of employees and animals and to
ensure compliance with the Illinois Animal Welfare Act.

DESIRED REQUIREMENTS: Requires graduation from high school or GED and one (1)
year experience as a Kennel Worker; working knowledge and
sincere love of animals and ability to deal with general public;
and ability to learn how to operate the equipment pertaining to
class specifications.

STARTING SALARY: $ 35,107

REQUIRED TESTING: None

APPLICATION PERIODS: January 9 — 16, 2024 (Internal)
January 17, 2024 until position 1s filled

METHOD OF APPLICATION: Apply in person or send application and resutne to:

Human Resources

Vermilion County Board Office
201 N. Vermilion Street, 2™ Floor
Danville, IT. 61832
niboose{@vercounty.org

Application available at www.vercounty.org
EEOP Utilization Report available for public viewing at www.vercounty.org
AA/EEO




Position Classification Description

Kennel Team Leader
Dept. of Animal Regulation Bargaining Unit: IBEW

Distinguishing Features of Work:

Directiy responsible to the Dept of Animal Regulation Sheiter Supervisor, performs duties necessary for the oversight of
daily operations to ensure safety of employees and animals and to ensure compliance with the lllinois Animal Welfare
Act,

lllustrative Examples of Work;

A. Ensure placement of materials and opening routine
B. Shelter Cleanliness and Preparedness
a. Kennel Team Leader is responsible for all areas in the kennels.
b. Ensure kennel team is equipped each morning with supplies, proper PPE and all equipment needed for a
successful day.
¢. The cleanliness is either to be done by the team leader or delegated by the team leader to kennel team
members.
d. Kennel Team Leader must review all areas of the shelter by the end of the day sheets and note any
concerns.
C. Animal Intake
a. Ensure all aspects of new animal intakes are completed daily
b. Monitor PetPoint to ensure that animal records are completed in full after intake
i. EX: processing, photos, locations, signaiment
¢. Ensure kennel cards are up to date and with each animal throughout the shelter
D. Assist Shelter Supervisor with Kennel Team Training
a. The Kennel Team Leader is responsible for assisting the Sheiter Supervisor in training new hires on the
kennel team.
b. Topics to include, but are not limited to;
i. Cleaning protocols
ii. Animal Care and Handling
iii. Health Observation
iv. Behavior Observation
v. Meet and Greet protocols
vi. PetPoint
vii. Using proper personal protective equipment for cleaning and animal handling
E. Supplies/Iinventory
a. The Kennel Team Leader is responsible for checking supplies and keeping an accurate inventory to avoid
supply shortages.
b. Report needed supplies to the Kennel Supervisor or Director for ordering.
c. Trackincoming inventory.
Take responsibility for the use of supplies so they are not wasted. For example, cleaning solutions or
scrub brushes.
F. Special Projects as assigned by Shelter Supervisor

DESIRABLE REQUIREMENTS: To perform this job successfully, an individual must be able to perform each essential duty
satisfactorily. Daily attendance is an essential function of this position. The requirements listed below are
representative of the knowledge, skill, and/or ability required. Reasonable accommodations may be made to enable
individuals with disabilities to perform the essential functions.



EDUCATION and/or EXPERIENCE

Requires graduation from high school or GED and one (1) year experience as a kennel worker; or any equivalent
combination of education and experience which provides the required knowledge, skills and abilities. Requires working
knowledge of animal sheltering cleaning protocols, animal behavior, animal health and wellness. Requires the ability to
learn how to operate the equipment pertaining to the class specifications.

LANGUAGE SKILLS

Ability to read and interpret general business periodicals, professional journals, procedure manuals. Ability to write
reports and complete record forms. Ability to effectively present information and respond to questions from groups of
managers, clients, customers, and the general public.

MATHEMATICAL SKILLS

Ability to add, subtract, multiply, and divide in all units of measure, using whole numbers, common fractions, and
decimals. Ability to compute rate, ratio, and percent.

REASONING ABILITY

Ability to apply common sense understanding to carry out instructions furnished in written, oral or diagram form. Ability
to deal with problems involving several concrete variables in standardized situations.

PHYSICAL DEMANDS: The physical demands described here are representative of those that must be met by an
employee to successfully perform the essential functions of this job. Reasonable accommodations may be made to
enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee is regularly required to stand; walk; use hands to finger, handle or
feel; reach with hands and arms; and stoop kneel, crouch, or crawl. The employee is occasionally required to sit and
climb or balance. The employee must regularly lift and/or move up to 25 pounds, frequently lift and/or move up to 50
pounds, and occasionally lift and/or move up to 100 pounds. Specific vision abilities required by this job include
peripheral vision and depth perception.

WORK ENVIRONMENT: The work environment characteristics described here are representative of those an employee
encounters while performing the essential functions of this job. Reasonable accommodations may be made to enable
individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee is regularly exposed to outside weather conditions. The em ployee
is occasionally exposed to wet and/or humid conditions; extreme cold; and extreme heat. The noise level in the work
environment is usually moderate to loud.

In accordance with the Vermilion County Personnel Manuai, the above is an accurate description of the duties and
functions of the stated position in the department, agency, or organization,

Date Director, Vermilion County Animal Shelter



